














CART PAGE

Review the information for each item 
you’re ordering.

Review your print options.

Approve your document for printing, 
Click on the small box.

Select a shipping method and the date 
that you need your order.

Select the department to be charge for 
your job, Click on search, type the first 4 
letters or the first name of your depart-
ment and click on the department.

Select the job description:
Where to print: 

Place your order

Add Qty.
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